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Introduction
Most files need to be “validated.”

Persons
Vehicles
License Plates
Guns
Securities
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Why?
For NCIC to be effective, entries must be 

y

complete and accurate
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If Entry Is Missing Information…
Missing person may not be found

y g

Wanted person not caught
Vehicle not recovered
YOUR AGENCY MAY BE SUED!
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When?
Entries validated 90 days after entry
Once a year after that
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When?
Entry made in January
Validated in April
Validated every April after thaty p
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The Exception
If entry is modified, validation is pushed back 

p

another three months
Entry made in January
Modified in March
Validated in June
Validated every June after that
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How?
FBI sends entries to BCI
BCI puts entries on “FTP server”
Get them from server when BCI notifies youy
Validate entries
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Timetable
FBI sends BCI the entries on first Saturday of 
the month
In the next two to four days BCI sends an
e-mail to your validations representative 
notifying you that you have validations on the 
server
You must then retrieve the entries!
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Contact Information
Your validations representative must let BCI 
know if his/her e-mail changes!
Let us know e-mail address if a new person 
takes over
“I didn’t get the e-mail” will not be considered g
an excuse for not validating your entries!
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Message of the Day
When we post the entries to the FTP server, 

g y

we also mention it on the UCJIS “Message of 
the Day.”

So you REALLY have no excuse!
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How Do I Validate?How Do I Validate?



Ask - -
Is this person still wanted?
Person still missing?
Vehicle found?
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Next - -
Is identifying information missing?
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Missing Information
If identifying information is missing, you DO

g

have to go into available UCJIS files and find it
When you find information, add it to entry
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What Do I Check?
Name spelled correctly
D t f bi th i tDate of birth is correct
All known AKAs entered
All available information is entered such as:All available information is entered such as:

Social security number
Physical descriptors
Driver’s license number

Vehicle information added – and correct
W t b i tWarrant number is correct
All applicable information is filled out
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Liability
Information that is entered incorrectly increases 

y

your agency’s liability in the event that a person 
is falsely arrested based on the warrant 
information
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/XX DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1
SOC/528009999 This record needsOLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302

This record needs 
to be validated.  
Wh t d d ?ORI IS FAKE CO SO FAKE CITY 435 555 5302

DOB/19510101
NIC/W256291957 DTE/20060129 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

What do you do?

END OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/XX DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1
SOC/528009999
OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302

Contact court.  
I h till t d?ORI IS FAKE CO SO FAKE CITY 435 555 5302

DOB/19510101
NIC/W256291957 DTE/20060129 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

Is he still wanted?

END OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/XX DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1
SOC/528009999 He’s wantedOLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302

He s wanted.  
Can identifiers be 
dd d?ORI IS FAKE CO SO FAKE CITY 435 555 5302

DOB/19510101
NIC/W256291957 DTE/20060129 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

added?

END OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/XX DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1
SOC/528009999 Yes CheckOLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302

Yes.  Check
UCJIS for 
additional ORI IS FAKE CO SO FAKE CITY 435 555 5302

DOB/19510101
NIC/W256291957 DTE/20060129 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

identifiers

END OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/XX DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1
SOC/528009999
OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302 Try to find correct ORI IS FAKE CO SO FAKE CITY 435 555 5302
DOB/19510101
NIC/W256291957 DTE/20060129 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

y
POB.

END OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/XX DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1
SOC/528009999
OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302

Look for alias 
information on ORI IS FAKE CO SO FAKE CITY 435 555 5302

DOB/19510101
NIC/W256291957 DTE/20060129 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

UCJIS

END OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/UT DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1 SMT/TAT L FARM
SOC/528009999
O /155105076 O S/ O /2004OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302

More identifiers 
found on UCJIS 

AKA/PARKER, ROBERT LEROY
AKA/RYAN, JAMES
SMT/TAT L SHLD
SMT/TAT R FARM
SMT/SC R CALF

and added to entry

SMT/SC R CALF
DOB/19510101
SOC/528009988
SOC/527009999
NIC/W256291957 DTE/20040809 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

END OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/UT DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1 SMT/TAT L FARM
SOC/528009999
O /155105076 O S/ O /2004OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302 Photo found and 
AKA/PARKER, ROBERT LEROY
AKA/RYAN, JAMES
SMT/TAT L SHLD
SMT/TAT R FARM
SMT/SC R CALF

added to entry

SMT/SC R CALF
DOB/19510101
SOC/528009988
SOC/527009999

IMN/I350063195 IMT/M 
NIC/W256291957 DTE/20040809 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

END OF RECORDEND OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/UT DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1 SMT/TAT L FARM
SOC/528009999
O /155105076 O S/ O /2004OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302
AKA/PARKER, ROBERT LEROY
AKA/RYAN, JAMES
SMT/TAT L SHLD
SMT/TAT R FARM
SMT/SC R CALF

Check for errors

SMT/SC R CALF
DOB/19510101
SOC/528009988
SOC/527009999

IMN/I350063195 IMT/M 
NIC/W256291957 DTE/20040809 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

END OF RECORDEND OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/UT DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1 SMT/TAT L FARM
SOC/528009999
O /155105076 O S/ O /2004OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302 Is Butch really four 
AKA/PARKER, ROBERT LEROY
AKA/RYAN, JAMES
SMT/TAT L SHLD
SMT/TAT R FARM
SMT/SC R CALF

y
foot four?

SMT/SC R CALF
DOB/19510101
SOC/528009988
SOC/527009999

IMN/I350063195 IMT/M 
NIC/W256291957 DTE/20040809 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

END OF RECORDEND OF RECORD
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1L0118384623       
UTBCI0000

MKE/WANTED PERSONMKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD
ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/UT DOB/19500101
HGT/504 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1 SMT/TAT L FARM
SOC/528009999
O /155105076 O S/ O /2004OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS
DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302 Entry modified to 
AKA/PARKER, ROBERT LEROY
AKA/RYAN, JAMES
SMT/TAT L SHLD
SMT/TAT R FARM
SMT/SC R CALF

y
read five four

SMT/SC R CALF
DOB/19510101
SOC/528009988
SOC/527009999

IMN/I350063195 IMT/M 
NIC/W256291957 DTE/20040809 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

END OF RECORDEND OF RECORD
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You’re the Officer!

Which Warrant Would You Rather See?

29



1L0118384623       
UTBCI0000

MKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD

1L0118384623       
UTBCI0000

MKE/WANTED PERSON
FULL EXTRADITION UNLESS OTHERWISE NOTED IN THE MIS FIELD

ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/XX DOB/19500101
HGT/404 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1
SOC/528009999
OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS

/

ORI/UT0300000 NAM/CASSIDY,BUTCH SEX/M RAC/W POB/UT DOB/19500101
HGT/504 WGT/105 EYE/HAZ HAI/BR0 FBI/123456AA1 SMT/TAT L FARM
SOC/528009999
OLN/155105076 OLS/UT OLY/2004
OFF/TREASON
OOC/3572 DOW/20060129 OCA/021700162FS

/DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302
DOB/19510101
NIC/W256291957 DTE/20060129 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

DNA/N
ORI IS FAKE CO SO FAKE CITY 435 555-5302
AKA/PARKER, ROBERT LEROY
AKA/RYAN, JAMES
SMT/TAT L SHLD
SMT/TAT R FARM
SMT/SC R CALF

END OF RECORD
SMT/SC R CALF
DOB/19510101
SOC/528009988
SOC/527009999

IMN/I350063195 IMT/M 
NIC/W256291957 DTE/20040809 1407 EDT
IMMED CONFIRM WARRANT AND EXTRADITION WITH ORI

END OF RECORD
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Electronic Validation
One info is verified, entry must be 
electronically validated
Pull up “Modify” screen

Modify wanted
Modify vehicle
Modify missing, etc.
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Modify wanted personod y a ted pe so
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“Message Key” must match original entryMessage Key  must match original entry
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“Message Key” must match original entryMessage Key  must match original entry
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Enter same ORI that’s on entryEnter same ORI that s on entry
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Enter name exactly as it appears on entryEnter name exactly as it appears on entry
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Enter NIC or OCA on entryEnter NIC or OCA on entry
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Enter initials or logon of validatorte t a s o ogo o a dato
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QUESTIONS?QUESTIONS?




